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1.) Select your group you wish to view from the.lis

Select a Group: Select a Date:

720 07/22/2008
720 J 07/19/2008
720 07/18/2008
720 07/17/2008
720 07/16/2008
720 07/15/2008
720

720

720 ~|

2.) Select the date for the report you would lixeiew.

Current Policy Info || Previous Week Policy Info

3.) If you would like to view the previous weekigo select the second tab.

Current Policy Info | Previous Week Policy Info | Payment History

4.) If the group number is set up to display paynmstory it will show
under a third tab.



5.) If you would like to save the information frdire report use the export
button.(Microsoft excel or compatible program required)

x

Do you want to open or save this file?

@ Name: ...ort_I002_7205790000_07-23-2008_10_05_06.xls
J—‘j Type: Microsoft Excel Worksheet, 80.4KB
From: securedtest.khsonline.com

Open Save

[V Always ask before opening this type of file

r %, While files from the Intemet can be useful, some files can potentially
\g) harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

6.) Choose save and pick the location to savélthe



